Loading data, such as clinical notes,
into the flashID™ device

To save required patient data from Medical Director, MediLink —
or similar patient management programs — as a Word document
please adopt the following procedure.

With the flashID device plugged into a USB port of the computer, open the Word or text
document containing the data to be saved, then In the Eile drop-down box in the top left-
hand corner of your screen, go to Save A
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PROGRESS NOTES

As at 29/02/2008,

|Patient Details:

|Patient Name: |Mr Andrew John DUMMY
|Address: |17 Humoresque Ave

_ |Funnhyville VIC 3333
|Phone - Home: 12345678

|Phone - Work: |87654321

D.OB. [15/11/1942

Record Number: 967
|Medicare Number: |123 456 789 1
|DVA Number: '

|Allergies: |Penicillin.

Progress Notes:

Monday April 3 2006 12:45:16
Dr. John Kildare

-

In Save As, ensure you are in the right drive for the flashID device, with the contents of the
drive as shown below, and that you click on the file named clinicalnotes

Savein: | FLASHID 038 (F:) =] 4 @ » 5 E - Toos~
I&.! Hiskory | Personal /
[ ] clinicalnotes
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File name:  |clinicalnotes
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If patient requires information password-protected click on Tools drop-down, then click on
Security Options. (If password protection not required, click on Save button)

Security

If password protection is required,
Security agree a suitable password with
the patient, then enter password
in the Security window’s

File encryption opkions for this document

Password bo open;
apen: ] fdvanced. . Password to open box,
File sharing options Faor this document and also in the
Password to madiy: [] l Password to modify box

[v Read-only recommended
i

<

, Ensure that the
| _Brotect Document ] Read-only recommended box is

Privacy options checked
[v Remove personal infarmation From this file an save ] ) )
v warn before printing, saving or sending a file that contains tracked Ignore Privacy options settings

changes or comments

[v Store random number Eo improve merge acouracy

Macro security

Adjust the security level Far opening files that might Macro Security. ..
conkain macro viruses and specfy the names of =

trusted macro developers.,

ﬁ\ Then to save security settings
cancel || click OK button

[0]4

Page 2 of 5



Loading data, such as clinical notes,
into the flashID™ device

?)X]

Save As

Save jn: __:] @ = ~ Tools =

| FLASHID 038 (F:)

~iFersona
L-_E. clinicalnotes
" Ny IDEMTIFICATION ALl &02

Hiskary

! ...-.Q-:.

My Docurnents

S
— ™
_:_i dNce| P

= File narne:
My Metwork,
Flaces

]clinicalnntes
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Ensure that the name of the document is clinicalnotes (one word, lower case — this is
most important) then click on Save button

Microsoft Word

The screen on the right may
appear. If so, ensure that
Replace existing file

The file clinicalnotes already exists,

Do wou wankt ko

» {* iReplace existing file,

is checked, then click OK button

" Save changes with a different name.

" Merge changes into existing file,

K

Cancel

Once the clinicalnotes file has been saved, as an added security measure, please use
Windows Explorer to find once again the FLASHID device’s window, then right-click on
document clinicalnotes
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Size  Type

File Falder

Z0KE Microsoft Waord Doc...
G7IKE  Microsoft Waord Doc...

Date Modified

17/03/2008 15:32
17/03/2008 12:36
17/03{2008 15:31
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In the window that opens click on Properties and in the box that then opens, as illustrated
below, check the box that says Hidden

clinicalnotes Prop::riies

General |Cust|:|m | Su\1mary|

\
m | clinicawntes |

Type of file:  Micrasof Wiard Dacurment

Opens with; Microsoft Word [ Change... ]
Location: E:\Persona
Size: 36,5 KB (374376 bytes)

Size on disk: 36,5 KB (37,876 bytes)

Created; Today, 2 March 2008, 06;42:31
Modified: Today, 2 March\z008, 13:07:50

Arccessed: Today, 2 March 008

Akkributes:

Hidden Archive

= 0~

‘D Cancel | Apply

Click OK button and all is finished

Thank you for your cooperation.

If you have any questions, please do not hesitate to call us on (02) 4833 7988,
(03) 9018 7806 or toll-free on 1300 761 690.

Alternatively email peterws@flashiD.net

BEFORE REMOVING FLASHID DEVICE,
PLEASE FOLLOW THE SAFETY PROCEDURE ON THE NEXT PAGE
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Warning

Unplugging the flashiD USB device

Before you unplug the flashID device from a computer you must first stop the
device by double-clicking on the Safely Remove Hardware icon located on the right
hand side of the taskbar.

When prompted make sure you click on the correct device (in this case Drive F:) — below

Safely remove USE Mass Starage Device - DrivelF: )

Safely remove MATIHITA DYD-ROM SR-8177 - Drivel(D:)
©J FlashIDE - & worid ...

When you see the Safe To Remove Hardware message (below) you may safely remove
the device from the computer.

,:lr) Safe To Remove Hardware b

The 'USE Mass Starage Device' device can now be safely

remaved from the system,

¥ flashiD... EM

This procedure is essential because Windows uses write caching features.
Safely removing the hardware ensures that files are properly in place before Windows
allows you to unplug the device.

Failure to follow this procedure can result in corruption of files and may invalidate
any warranty.

Page 5 of 5



